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Preparing to Report 

 

As the Prime Recipient of ARRA funding the following should be established prior to 

reporting: 

 DUNS number 

 Active Central Contractor Registration (CCR ) 

https://www.bpn.gov/CCR/default.aspx 

 Federal Reporting Pin Number (FRPin) 

 Primary Point of Contact who will serve as your ARRA Reporter during the 

December 1-10, 2011 reporting period 

 Identify a Secondary Point of Contact (POC) for your report who is able to report in 

the Primary POC absence or respond to questions 

 Download or obtain an updated Tip Sheet(s) for your respective fund(s) to assist 

with reporting 
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Preparing to Report 

 

As the Prime Recipient of ARRA funding identifying the following items prior to reporting 

will assist with your timely submission of your ARRA Q1 report: 

 Preparing total expenditures made from the time you received the award to Dec. 

31, 2011 to be entered on the Q4 Total Federal Amount of ARRA Expenditure field. 

 Outlining job positions during October 1 – December 31, 2011 to be entered in Q4 

report Number of Jobs & Description of Jobs Created fields. 

 Identify the vendors paid <$25,000 from the time you received the award to 

December 31, 2011 to enter into the Total Number & Total Amount of Payments to 

Vendors <$25,000 fields. 

 Identify the status of your project and enter the appropriate selection for the 

Project Status field. 

 Gather information to appropriately address the Quarterly Activities/Project 

Description field. 
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Preparing to Report 
Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

FIELD(S) CUMULATIVE/QUARTERLY 

Total Federal Amount of ARRA 

Expenditure 
Cumulative 

(Receipt of Award – Dec 31, 2011) 

Number of Jobs Quarterly 
(October 1 – Dec 31, 2011) 

Description of Jobs Created  Quarterly 
(October 1 – Dec 31, 2011) 

Total Number of Payments to Vendors 

<$25,000 
Cumulative 

(Receipt of Award – Dec 31, 2011) 

Total Amount of Payments to Vendors 

<$25,000 
Cumulative 

(Receipt of Award – Dec 31, 2011) 

Total Amount of Payments to Vendors 

>$25,000 
Cumulative 

(Receipt of Award – Dec 31, 2011) 

Quarterly Activities/Project Description Quarterly 
(October 1 – Dec 31, 2011) 
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Copy Forward 
Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

How to Copy Forward a Previously Submitted Report  

 

Click ―Prime Recipient in the Quick Links in the left sidebar  

 

At the My Reports View, enter the following search criteria and click ―Search  

Calendar Year = Select a Calendar Year  

Calendar Quarter = Select a Previous Calendar Quarter  

Report Status = Select Submitted  

http://www.oviwc.org/Assets/linklogos/DOI-Logo.jpg
http://www.mag.maricopa.gov/images/img_ARRA-Logo.jpg


Copy Forward 
Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

How to Copy Forward a Previously Submitted Report  

 

Choose the report you want to ―copy forward and click on the link in the Prime Award 

#/Order #  field.  

Click the Award 

Number link to 

open the 

desired report.  
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Copy Forward 
Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

How to Copy Forward a Previously Submitted Report  

 

Click ―Copy Forward on the report.  

Click Copy 

Forward 

Button 

 
You will see a confirmation box asking, ―Are you sure you want to leave this report? (This 

means you will leave the report in the new quarter, NOT that you are navigating away from the 

report) You will lose any data that you have updated, including Sub Recipient and Vendor data. 

 

Click ―OK to continue to the Copy Report Forward page.  

 

No data will be removed from the previous quarter report.  
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Copy Forward 
Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

In the Copy From box, the Award Number, Prime DUNS, Order Number, Award Type, and 

Calendar Year/Quarter have been pre-populated. 

To link the Copy From award information to the report you are copying forward, enter the 

Award number, Prime DUNS, and Order and select “Yes” in response to “Is this a continuation 

from an October 2011 report” to link the Copy From report information to the Copy To report 

information.  Clicking “No” will create a new report.  

 

Click “Confirm Copy” 

Review the pre-populated data and then update or modify the data fields that you are allowed to 

update or modify. 

Click “Submit” button on the online form.  The link between the previous and current reporting cycle 

report has been established. 
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Reporting 
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Reporting 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Reporting 
 

Consequences of Non-Reporting 

 1st missed report: award official sends a cure notice or other 

strong letter to remind recipient reporting is mandatory 

 2nd missed report: award official will initiate termination action or 

other strong sanction, including suspension or debarment 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Significant Errors 

 

The following are considered “Significant Errors” by OMB if entered 

incorrectly. 

 

• Recipient Name* 

• Award Number* 

• Amount of Award* 

• Number of Jobs* 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Reporting Concerns 

Vendors >$25,000 

 Payments to vendors of $25,000 or more 

 Prime recipients must report required information $25,000 or more under 

the Vendor Tab of the report on federalreporting.gov 

 The Vendors in this tab should include all vendors of $25,000 or more up to 

December 31st  
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Reporting Concerns 

Vendors <$25,000 

 Section 1512(c)(4) and OMB Guidance allows for prime recipients to 

aggregate reporting on Payments to vendors less than $25,000 

 Fields on Report: 

 Total Number of Payments to Vendors less than $25K/ Award 

 Total Amount of Payments to Vendors less than $25K/ Award 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Reporting Concerns 

Number of Jobs Field 

• “Jobs Created/Retained” is reported in the “Number of Jobs” field 

• Number of Jobs is expressed in terms of “full-time equivalents” (FTE) 

• Number of Jobs is a simple calculation: 

• Maintain documentation of how you calculated Number of Jobs and include a 

description of the calculation in the “Description of Jobs Created” field. 

Total Number of Hours Worked & Funded by Recovery Act within Reporting Quarter 

 

Quarterly Hours in a Full-Time Schedule (520 hours) 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Reporting Concerns 

Description of Jobs Created 

• Brief description of the types of actual jobs created or jobs retained 

• Description may rely on job titles 

• Recipient’s existing practice for describing jobs as long as the terms used are 

widely understood and describe the general nature of the work 

• Include the CALCULATION of how “Number of Jobs" in the Description of Jobs 

Created field. Example: Total Number of hours ÷ 520 hours = ______________ 

1000÷520=1.92 

1.92 
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Reporting Concerns 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

 

January Reporting Timeline 
January 1 -10 

January 11 – 14  

Initial Submission Period (Prime Recipients & Subs Enter Reports) 

Extended Submission Period 

January 15 – 17  Prime Recipient Review Period (Prime Recipients Review Data Submitted by Sub(s) 

/ Prime Recipients & Subs Make Corrections) 

January 18 – 29  Agency Review Period (Agency Review or Data Submitted / Prime Recipients & 

Subs Make Corrections) 

January 30 
Recipient Reports published on Recovery.gov 

February 2 
Continuous QA Begins 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

 

Continuous QA Timeline 

February 2 – 27 
Continuous QA – Period 1 

February 28 
Office of Management and Budget Review 

February 29 
Data from Period 1 Published on Recovery.gov 

February 28 – March 12 
Continuous QA – Period 2 (ends at 11:59 PM ET) 

March 13 
Office of Management and Budget Review 

March 14 

Data from Period 2 Published on Recovery.gov 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Correction Phase 
 

Prime Recipient Review Period 

January 15 – 17, 2011 

 

 Prime Recipient may correct reports at this time. 

 Enter report, make corrections in the appropriate fields. 

 Press submit and enter your FRPIN# 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Correction Phase 
 

Agency Review Period 

January 18 – 29, 2011 

 Reports are “locked” and may not be freely modified by recipients 

 Agencies review reports 

 Recipients are provided with formal comments through FR.GOV 

 If a recipient receives a comment, the report is “unlocked” and able to be 

modified for correction 

 Agencies identify any non-compliant or missing reporters.  This 

information is provided by another department in DOI and DPA does not 

have access to this information until provided by this office. 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Correction Phase 
 

Comments 

 When your report has been reviewed comments will be provided in the comment 

screen illustrated below. 

 If you have any questions you can also make a comment through the comment 

screen. 

 Please check comments periodically throughout the review & quality assurance 

periods. 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Correction Phase 
 

Consequences of Uncorrected Data 

 Recipients will be given an opportunity to correct the deficiencies before bureaus 

and offices take enforcement actions 

 Bureau or office may take proactive action to protect the Federal government’s 

interests when it is determined a recipient is noncompliant with Section 1512 

reporting requirements: 

 Placing special conditions on awards or precluding the grantee from obtaining 

future awards for a specified period  

 Taking action designed to prevent future noncompliance, such as closer 

monitoring 

 Withholding, suspending or terminating payment of funds for noncompliance 

with the reporting requirement 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

Guidelines 
 

 Reporting Guidelines 

 OMB Guidance Document M-10-17 

 http://www.recovery.gov/FAQ/Documents/m-10-17.pdf 

 Recipient reporting obligations 

 Federal Monitoring – recipients reporting 

 Correction Guidance 

 OMB Guidance Document  M-09-21 

 http://www.whitehouse.gov/sites/default/files/omb/assets/memoran

 da_fy2009/m09-21.pdf  

 Section 4 – Data Quality Requirements  

 4.1 What is the scope of required data quality reviews?  

 Data quality (i.e., accuracy, completeness and timely reporting of information) 

emphasize the avoidance of two key data problems -- material omissions and 

significant reporting errors. 
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Bureau Of Indian Education American Reinvestment & Recovery Act (ARRA) 

 

 FederalReporting.gov allows Recipients to submit and Federal 

Agencies to review required Recovery Act reporting data. If you 

need help with registering as a user, submitting a report, 

reviewing a report, or other website functions, contact their 

Service Desk.  

 Service Desk Information 

   Phone: 877-508-7386  

   TTY: 877-881-5186  

   Email: Support@FederalReporting.gov  

   Chat:  LivePerson Support 

ADDITIONAL SUPPORT 
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ADDITIONAL SUPPORT 

 FederalReporting.gov 

 www.federalreporting.gov 

 Frequently Asked Questions (FAQs) 

 Service Desk (also on previous slide) 

 Downloads Tab (Reference Data and Additional Links) 

 Includes reporting templates, Recipient Reporting Data Model, Webinars, 

User Guides, Look-ups for congressional districts, agency codes, CFDA 

numbers, Program Source numbers, and ZIP code information 

 Recovery.gov website 

 http://www.recovery.gov/ 

 Frequently Asked Questions (FAQs) 

 DOI Recovery website 

 http://recovery.doi.gov/ 
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BIE CONTACTS 

 

Yvonne Davis (ADD – West)  

E-mail: Yvonne.Davis@bie.edu  

Ph: 505.563.5372 

 

Johnnita Tsabetsaye (ADD – East)   

E-mail: Johnnita.Tsabetsaye@bie.edu  

Ph: 505.563.5380 

 

Marie Sandoval (ADD – Navajo)  

E-mail: Marie2.Sandoval@bie.edu 

Ph: 928.380.9169 
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