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TAKE PRIDE
INAMERICA



United States Department of the Interior

BUREAU OF INDIAN EDUCATION
Cottonwood Day School

Navajo Route 4
Chinle, Arizona  86503
(928) 725-3235
(928) 725-3243 FAX
VACANCY ANNOUNCEMENT
ADVERTISEMENT

POSITION TITLE & GRADE:       SUBSTITUTE TEACHER (INTERMITTENT) – Level 02
SALARY:  
 $17.55 – (BASE LEVEL ONLY)


             Intermittent School-Term Contract

LOCATION:   Department of Interior, Bureau of Indian Education, AZ Central Navajo Agency,



  Cottonwood Day School, Chinle, Arizona

ANNOUNCEMENT:   16D35N04-003             ISSUING DATE:    November 14, 2016
CONSIDERATION AREA:  LOCAL/AGENCY    CLOSING DATE:   DECEMBER 30, 2016
INDIAN PREFERENCE POLICY:  In accordance with the Indian Preference Act of 1934 (25 USC 472), preference in filling this vacancy will be given to a qualified Indian candidate who present proof of eligibility for Indian Preference.  Verification BIA Form-4432 must be provided with the application claiming Indian Preference.  Indian Preference eligible that are not currently employed in the Federal Service will be appointed under the Excepted Services Appointment Authority (Schedule A).  Consideration will be given to Non-Indian applicants (status or reinstatement) in the absence of qualified Indian Preference eligible.

EQUAL EMPLOYMENT EMPLOYER:  Within the scope of Indian Preference, all candidates will receive consideration without regards to race, color, sex, religion, and national origin, or other non-merit factors.

REASONABLE ACCOMMODATION LANGUAGE:  This agency provides accommodation for any part of the application with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify this agency.  The decision in granting reasonable accommodation will be on a case-by-case basis.

VETERANS EMPLOYMENT OPPORTUNITIES ACT:   Veterans who are preference eligible for who have been separated from the armed forces under honorable conditions after 3 years or more of continuous active service may apply.
THE SENSITIVITY LEVEL OF THIS POSITION IS NON-CRITICAL SENSITIVE; EMPLOYMENT IS SUBJECT TO BACKGROUND INVESTIGATION CLEARANCE PROCEDURES

==============================================================================

STATEMENT OF DUTIES:  
This teacher will provide educational instruction in a classroom setting utilizing practical teaching methods and techniques to a designated group of students.  Employee will work under the supervision of a professional, following specific instructions and maintaining classroom order and carries out lesson plans.  The Substitute Teacher position is a intermittent in nature, and will be subject to an on-call work schedule.
BASIC EDUCATION AND EXPERIENCE  REQUIREMENTS

PAY LEVEL:
 

02  (Base Level Only)
EDUCATION 

HS or Equivalent
EXPERIENCES:   (Years)      3  Years

Salaries at Level 02 will be limited to the base step.  (Employees in these positions do not normally make lessons, teach, etc. for extended periods.  They do not perform the full range of duties of teachers).  60 semester hours of undergraduate course work may be substituted for 2 years of experience required for Level 02 positions.
EXPERIENCE:
Experience as an Education Aide in the classroom situation is creditable for Levels 02.

BASIS OF RATING:
All applicants for this position will be rated and ranked based upon the extent and quality of their experience, training and/or education as reflected on the application.

PHYSICAL REQUIREMENTS:

Good distant vision in one eye and ability to read without strain printed material the size of typewritten characters are required, glasses permitted.  Ability to hear the conversational voice, with or without a hearing aid, is required; except that some positions may be suitable for persons who are blind or deaf.  In most instances, an amputation of arm, hand, leg or foot will not disqualify an applicant for appointment, although it may be necessary that this condition be compensated by use of satisfactory prosthesis.  In addition, applicant must process mental and emotional stability.
HOW TO APPLY: Applicants may file a resume.  The resume must include vacancy announcement number, job title, duties and accomplishments, employer’s name and address, supervisors’ name, telephone number, starting and ending dates (months and years) hours per week, and salary to ensure optimum consideration.  The following forms listed with * must be submitted in order to be considered for this position.
APPLICANTS MUST SUBMIT THE FOLLOWING DOCUMENTS:
 

1. 1.
*Applicant may file a resume or any other written format of the applicant’s choice.  

 MUST CONTAIN: Vacancy Announcement Number, Job Title, Duties and accomplishments,  Employer’s name and address, Supervisor’s name and telephone number, starting and ending dates (Month and Year),  hour per week and salary.  Applications or resume must have a signature with a current date.

2.  *College Transcripts is required for verification/documentation (if selected, applicant must provide Official College Transcripts).

3. *Form BIA 4432, Verification of Indian Preference for Employment, is required for claiming Indian Preference.  The form must be completed by the appropriate official with the federally-recognized tribe where the applicant is enrolled as a member.  No other form will be accepted.

4. *Copy of State Certification for the position.

5. Form GSA 3607, Motor Vehicle Operator’s License and Driving Record, available at http://www.usa-federal-form.com/ga-gsa.html   (USE NONFILLABLE PDF VERSION).

6. *Applicant Screening Questionnaire, Indian Child Protection Requirement Form, must contain original signature and date.  This position is covered by P.L. 101-647, Indian Children Protection Requirement, and persons convicted of crimes inculpated in the law are not eligible for the position.

7. Form DI-3100, Employee Performance Appraisal Plan.

8. COPY OF LATEST SF-50  as proof of reinstatement or transfer eligibility for current or former federal employees must be submitted.

9. Complete names and telephone numbers of three (3) former employers and three (3) personal references,  List people who are not related to you and who know you on a personal basis and know your qualifications and fitness for the kind of job for which you are applying.
EMAILED OR FAXED APPLICATIONS WILL NOT BE ACCEPTED

Mail Applications to:

Bureau of Indian Education

Cottonwood Day School

Navajo Route 4

Chinle, AZ  86503

Mail sent through the government mail system will void consideration. 
For more information or to verify receipt of your application, please contact:

Verna Chee at (928) 725-3235 Ext. 103
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