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BUREAU OF INDIAN EDUCATION
ARIZONA SOUTH EDUCATION RESOURCE CENTER
2600 N. CENTRAL, SUITE 800
PHOENIX, ARIZONA 85004
PHONE: (602) 265-1592   FAX: (602) 265-0293


 Vacancy announcement
pOSITION TITLE & GRADE:     Principal									16-D50H01-005	
         ce-1710- Pay Level 06						   Announcement Number
LOCATION: Department of Interior, BIE Santa Rosa Ranch School, Sells, Arizona				July 14, 2016			    										              Opening Date
Salary Range:  $34.07 – $44.30 per Hour

Contract Information: This is a Year-Long Contract Education Position under P.L. 95-561			           Open Until Filled	
													Closing Date
Applications and all accompanying documents must be received by the close of business (5:00 PM) on the closing date of the announcement.  E-mailed applications/resumes will NOT BE ACCEPTED.
	Applications and all accompanying documents must be received by the close of business (4:00 P.M.) on the closing date of the announcement. 

	For VERIFICATION of our receipt of your application-resume, please contact:
Huberta Lewis at (602) 265-1592 




INDIAN PREFERENCE POLICY: Preference in filling vacancies is given to qualified Indian candidates in accordance with the Indian Preference Act of 1934 (Title 25, USC, Section 472).  Verification Form BIA-4432 must be submitted with the application if claiming Indian Preference. Indian preference eligible that are not currently employed in the Federal Service will be appointed under the Excepted Service Appointment Authority (Schedule A).  Consideration will be given to Non-Indian applicants (status or reinstateable) in the absence of qualified Indian Preference eligible.
EQUAL OPPORTUNITY EMPLOYER: Within the scope of Indian preference, all candidates will receive consideration without regard to race, color, sex, age, religion, sexual orientation, national origin or other non-merit factors.
REASONABLE ACCOMMODATION LANGUAGE: This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify this agency.  The decision in granting reasonable accommodation will be on a case-by-case basis.
VETERANS EMPLOYMENT OPPORTUNITIES ACT: Veterans who are preference eligibles or who have been separated from the armed forces under honorable conditions after 3 years or more of continuous active service may apply.


BRIEF DESCRIPTION OF DUTIES:  Under direct supervision of the Education Program Administrator, the incumbent serves as the administrative head of Santa Rosa Ranch School, offering instructional, food service, transportation to approximately 150 students grades K-8. These school programs will include one or more of three learning levels (elementary, intermediate and secondary) In consort with the local school board formulates local policies, regulations and procedures; plans, organizes, coordinates and evaluates the academic, food service, transportation, and facilities management programs. Incumbent is responsible and accountable official for the Performance Improvement and Accountability Plan, Consolidated School Reform Plan, NATIVE STAR Plan and completion of all academic activities.  The school principal at the school will have responsibilities of planning and developing internal program policies and procedures; determining course and program activities; determining staff requirements; planning material and facility need; supervising total school staffing and preparing budget estimates and administering available funds (including special funding for special needs, e.g. P.L. 94-142 and P.L. 93-380) in cooperation with the local school board. The Principal has the major responsibilities for coordinating and supervising the education activities of the school to include planning, developing, directing and conducting BIE School programs.  This position will provide transformational leadership to planning, launching and managing the school.  This includes focuses on high student achievement; building positive school climate that supports the whole student; leveraging research data to drive initiatives and instruction; and building a high performing staff and leadership team to achieve the school’s vision and goals.  The Principal will collaborate with parents, community members and the Education Line Office.
SUMMARY OF QUALIFICATIONS REQUIRED: 
Refer to BIE Education Position Categories and Applicants must meet the qualification requirements contained in the BIE Education Position Category. 

BASIC EDUCATION AND EXPERIENCE REQUIREMENTS: 
Pay Level: 		             	06
Education:		Masters Degree or Equivalent
Experience (Years):		03
A minimum of a Master’s Degree with 12-semster hours in school administration or a 6-year university administration program is required.  All professional educators will also meet the certification standard for their position in the State where the position is located.  In addition, some agency/school may require the incumbent to meet the regional accrediting association requirements.  Emergency or provisional certification may be accepted under the conditions they are issued by the State certification authority.
Qualifying experience will be in school administration, teaching, counseling or other professional education experience.  A maximum of 3 years teaching or counseling experience is creditable toward meeting the full qualification requirements.  The remainder of the required creditable experience for pay level 06 must be in administrative or other professional education experience related to the position. 
A valid state diver’s license is required and must be maintained as a condition of employment. Failure to do so will result in dismissal from Government Services.

PHYSICAL REQUIREMENTS:  Good distant vision in one eye and ability to read without strain printed material the size of typewritten characters are require, glasses permitted.  Ability to hear the conversational voice, with or without a hearing aid, is required.  In most instances, an amputation of arm, had, let or foot will not disqualify and applicant for appointment, although it may be necessary that this condition be compensated by use of satisfactory prosthesis.  In addition, applicant must have mental and emotional stability.

BASIS OF RATING:  All applicants for this position will be rated and ranked based upon the extent and quality of their experience, training and/or education as reflected on the application.  Applicants will be further evaluated according to the degree to which they possess or have the potential to acquire knowledge, skills, abilities, and personal characteristics as listed below.  The judgment of qualifications will be based on the material submitted; therefore, it is to the applicant’s advantage to give complete and thorough responses and to present information in a neat and orderly fashion.  Qualifications and veteran’s preference eligibility will be determined on the basis of information submitted

HOW TO APPLY:  Applications become part of the official record and will not be duplicated or returned.  This office will fax vacancy announcements and accept telefaxed applications.  APPLICANT’S QUALIFICATIONS WILL BE EVALUATED SOLELY ON THE INFORAMTION SUBMITTED BY THEM IN THEIR APPLICATIONS.   Applications mailed using Government Postage and/or envelopes are in violation of OPM and Postal regulations and will not be considered.  Person submitting incomplete applications will be given credit only for the information they provide.  It is to your advantage to read the “HOW TO APPLY” section of the OF-612, “Applying for a Federal Job” which contains guidance on the information to be included in your application/resume.  The following forms must be submitted in order to have a complete application. Applications should be made directly to Arizona South Education Line Office, 2600 N. Central, Suite 800, Phoenix, Arizona 85004.

1. Applicants may file using an resume or any other written format of the applicant’s choice.  Resumes or other written formats MUST CONTAIN: Job announcement number, Education, Work Experience (Position Title, Employment Dates (Mth/Yr), Salary) and Supervisor’s name and telephone number.  Also include information on other job qualification and references.  Resume must have original signature and current date.  
2. Official College Transcripts is required for verification documentation (if selected for position, an Official Copy is required)
3. Form BIA-4432, Verification of Indian Preference for Employment, is required for claiming Indian Preference.  The form must be completed by the appropriate official with the federally-recognized tribe where the applicant is enrolled as a member.  No other form will be accepted.
4. Verification of State Certification with endorsements as an Administrator
5. Copy of most current SF-50, Notification of Personnel Action, current or former Federal employees.
6. Form DD-214, if claiming Veteran’s preference.
7. Applicant Screening Questionnaire
8. OF-306 is required. https://www.opm.gov/forms/pdf_fill/OF0306.pdf 
9. Form GSA 3607, Motor Vehicle Operator’s License and Driving Record available
 At http://www.usa-federal-forms.com/gsa-gsa.html.
10. [bookmark: _GoBack]Three personal references with names, addresses and telephone number.
11. Three employer references with names, addresses and telephone number.

In addition to the above, forms SF 85-P (Questionnaire for Public Trust Positions) and SF 87 (Fingerprint chart), will also be required upon hire.

SPECIAL REFERENCE: 
· Relocation expenses will not be paid
· Government housing is not available; this position may require occupancy of Government quarters.
· All male applicants born after December 31, 1959, will be required to complete the certification document to confirm their selective service status.
· Upon selection, selectee will be required to complete a Declaration of Federal Employment, OF-306.  A background security investigation and favorable adjudication.  Failure to successfully meet these requirements will be grounds for termination.  Position is subject to an intense pre-employment background investigation.  A 3 year probationary period will be imposed on any new appointee or current employee who is appointed/promoted as a result of selection for this position.
· This position will be filled by contract under P.L. 95-561.
· This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify this agency.  The decision is granting reasonable accommodation will be on a case-by-case basis.

BENEFITS:		
Federal Employees Life Insurance – Agency pays 1/3 cost
Federal Employees Retirement System (FERS) & Thrift Savings Plan
Federal Employees Health Benefit Program – Agency pays 2/3 cost
Paid Sick Leave	
Paid Vacation Leave


Fax applications to: 602-265-0293
Mail applications to: Arizona South Education Resource Center
		    2600 N. Central Ave. Suite 800
	  	    Phoenix, Arizona 85004

For Additional Information contact Jim Hastings, Education Program Administrator	Telephone: 602-265-1592
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